Student name__________________________________________________________

Fieldwork site___________________________________________________________


	Professional Behaviors Document

               The student exhibits:
	Meets Standards
	Needs Improvement
	Unsatisfactory

	
	Personal Integrity
	
	
	

	1
	Displays personal honor and integrity.
	 
	 
	 

	2
	Demonstrates dependability and reliability.
	 
	 
	 

	3
	Follows the AOTA Code of Ethics.
	 
	 
	 

	4
	Respects authority and follows the chain of command.
	 
	 
	 

	
	Respect of Others
	 
	 
	 

	5
	Respects diversity.
	 
	 
	 

	6
	Demonstrates empathy and support of others.
	 
	 
	 

	7
	Demonstrates awareness of how behavior affects others.
	 
	 
	 

	8
	Demonstrates respect of others' values and beliefs.
	 
	 
	 

	9
	Demonstrates appropriate etiquette.
	 
	 
	 

	
	Time Management & Organization
	 
	 
	 

	10
	Attends regularly and on time.
	 
	 
	 

	11
	Keeps time commitments or notifies in advance.
	 
	 
	 

	12
	Acts proactively, plans ahead, proposes solutions.
	 
	 
	 

	13
	Prioritizes tasks and commitments.
	 
	 
	 

	14
	Demonstrates preparedness.
	 
	 
	 

	
	Personal Responsibility for Growth
	 
	 
	 

	15
	Embraces responsibility for behavior and learning.
	 
	 
	 

	16
	Demonstrates awareness of strengths and weaknesses.
	 
	 
	 

	17
	Display an appropriate level of confidence.
	 
	 
	 

	18
	Demonstrates flexibility in coping with change.
	 
	 
	 

	19
	Seeks feedback and guidance to improve.
	 
	 
	 

	20
	Uses feedback to modify behavior.
	 
	 
	 

	21
	Manages stressors in positive and constructive ways.
	 
	 
	 

	
	Interpersonal Communication Skills
	 
	 
	 

	22
	Listens to others' opinions and disagrees with tact.
	 
	 
	 

	23
	Seeks clarification as needed.
	 
	 
	 

	24
	Handles conflict constructively.
	 
	 
	 

	25
	Uses appropriate verbal and non-verbal communication.
	 
	 
	 

	
	Cooperation & Collaboration
	 
	 
	 

	26
	Contributes full effort to achieve team goals.
	 
	 
	 

	27
	Pools resources and works efficiently within a group.
	 
	 
	 

	28
	Is proactive and anticipates needs of others.
	 
	 
	 

	29
	Assists with resolution of problems.
	 
	 
	 

	
	Professional Communication Skills
	 
	 
	 

	30
	Participates thoughtfully in discussions.
	 
	 
	 

	31
	Is attentive and aware of verbal and nonverbal behaviors. 
	 
	 
	 

	32
	Communicates in a concise manner.
	 
	 
	 

	33
	Demonstrates correct grammar, spelling, punctuation.
	 
	 
	 

	
	 Adherence to Policies
	 
	 
	 

	34
	Adheres to laws, such as HIPAA and confidentiality.
	 
	 
	 

	35
	Follows OT Program guidelines on dress and hygiene.
	 
	 
	 

	36
	Conforms to safe work standards and precautions.
	 
	 
	 


	For any item rated "Unsatisfactory" or "Needs Improvement",

Please write an example of the behavior should be included below, with recommendations or goals.
	

	
	

	Item # and Example:

	

	 Recommendation or Goal:

	

	
	
	
	
	

	Item # and Example:

	

	 Recommendation or Goal:

	

	
	
	
	
	

	Item # and Example:

	

	Recommendation or Goal:

	

	
	
	
	
	

	Item # and Example:

	

	 Recommendation or Goal:

	

	
	
	
	
	

	Comments:

	

	

	 Print supervisors name:

	Preparer's Signature:
	                                                                                    Date

	Student's Signature
	                                                                                   Date
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