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Introduction
Institutional Review Boards (IRBs) have been established by the federal government to protect the rights and welfare of humans participating in research activities. The IRB ensures that physical, psychological and social risks to research participants are minimized, and that the risks are commensurate with the importance of the research and/or the knowledge to be gained. In addition, the CMU IRB will review research proposals using animal subjects to ensure humane treatment.

Federal Definition of Research
“Research is a systematic investigation—including research development, testing and evaluation—designed to develop or contribute to generalized knowledge. Activities which meet this definition constitute research for purposes of this policy, whether or not they are conducted or supported under a program which is considered research for other purposes. For example, some demonstration and service programs may include research activities.” from 45 CFR 46.102

IRB approval is required prior to conducting any research that is designed to develop or contribute to generalizable knowledge. This would include research that intends to share the results in public reports, conference, or publications or research intended to advance thinking in a field of study.

For example, with regard to CMU freshmen surveys, IRB approval would be needed if the intention is to share the results with outside groups, such as research that will be presented at a conference, in an article, or to advance the field of retention management. IRB approval is not needed for internal surveys (such as the faculty opinion surveys).


Purpose of the IRB
The purpose of the IRB is to protect the rights and welfare of animal subjects and human participants in research activities conducted by Central Methodist University faculty and students. The IRB ensures that proposed research includes humane treatment of animals; that physical, psychological, and social risks to research participants are minimized; and that the risks are commensurate with the importance of the research and/or the knowledge to be gained.


Composition of the IRB
The IRB voting membership shall include a member of the administration, one representative of the College of Graduate and Extended Studies (to be selected by the Provost), and at least four (4) faculty, one each from Social Sciences, Philosophy or Religion, Nursing, and the Natural Sciences. The Committee may include an attorney not affiliated with CMU (also a voting member).


IRB Responsibilities
The IRB shall review all proposals that meet the criteria for both research and human or animal participant’s involvement, as specified in the introduction.

In reviewing each case, the IRB is responsible for assessing whether each project meets ethical standards, including ensuring that it:
1. utilizes methods of data collection that are appropriate to the objectives of the research
2. minimizes potential physical and psychological harm to participants
3. justifies potential risks to participants by examining them in relation to potential benefits of the research project.
4. protects the privacy of participants
5. contains provisions to obtain informed consent from the participants
6. avoids deception to the participant except when methodological requirements necessitate.
7. includes notifications to the participants of their right to withdraw from the study without penalty, and their right to discuss the conduct and outcome of the study with the principal investigator

Requirements of the Principal Investigator(s)

Online Ethics Training and Certification
· The CITI Program provides an online ethics training course for researchers planning a study involving human or animal participants.
· To register for an account on the website, select the institution (Central Methodist University) and provide the requested information. Several modules are available for study, review, and completion. Once you have completed the modules, you can print your ethics certificate. 
· Please include your CITI ethics certificate with your IRB submission. All researchers listed on IRB proposals (faculty and students) must have a current CITI certification for their proposal to be considered by the IRB.

Human subjects research requires completion of either the Social-Behavioral-Educational (SBE) Comprehensive course or the Social and Behavioral Responsible Conduct of Research. Animal research requires completion of the “Working with the IACUC Course" as well as the course for the type of animal being used (e.g., cats, fish).

Other Submission Requirements and Considerations

For research involving human participants, each principal investigator must:
· Complete IRB Review Form for Research with Human Participants (Appendix A)
· Submit a copy of the informed consent letter to be used.
· Give a complete description of the procedures involved in the study.
· Attach a copy of all materials that will be shown to participants (e.g., survey questions, pictures, etc.)
· In the case of a request to collect data from individuals associated with other institutions (university or other) – researchers will be required to submit a proposal to the IRB associated with that institution.
· If participants are solicited from faculty that offer course incentives (e.g., extra credit) for research participation, there must be an alternative method to earn the incentive for anyone who declines to participate.

For research involving animals, each principal investigator must
· Complete IRB Review Form for Research with Animal Subjects (Appendix B).
· Give a complete description of the procedures involved in the study.

Files may be submitted to the IRB via the CMU IRB website and/or emailing files to the current IRB chair. Contact the current IRB chair for updates regarding your submitted IRB proposal. Contact any IRB member with questions about how to write a proposal.

Decisions of the IRB

The IRB will evaluate the risk level to each research project. Risk levels are as follows:
· NO RISK: participants will be placed in no potentially dangerous, harmful or embarrassing situations, nor will they be asked to answer harmful or embarrassing questions. No deception is practiced.
· MINIMAL RISK: Projects in this category may involve requests to reveal potentially embarrassing and personal information about such topics as criminal or sexual behavior.
· POTENTIAL RISK: Projects in this category are likely to induce physical or psychological stress.
· RISK: participants are clearly placed in dangerous situations which could lead to physical or psychological harm.

The principal investigator may be requested to appear before the IRB to answer questions about the research project. After determining the risk level of the research project, a vote of the IRB is taken. A study requires approval of ¾ of the voting members. If approval is not given, the research proposal is returned to the principal investigator for revision.

Approval from the IRB is valid for one year (12 months). Research extending beyond this time period will require re-submission to the IRB.


Records
All records of proceedings by the IRB will be kept in the Office of the Provost.
Decisions will be communicated by the chair of the IRB to the principal investigator in a timely manner.




Appendix A
IRB Review Form for Research with Human Participants
Updated September 2026

	Title of Research Project:
	

	Faculty Member in Charge, 
Name Typed:
	

	Faculty Member in Charge, 
Signature and Date:
	Signature:                                                                                                    Date:

	Names of those who will have contact with participants:
	

	Please answer the following questions
	Yes or No
	If yes, explain

	Will any apparatus be attached to the participant?
	
	

	Will any drugs be administered to participant?
	
	

	Will the participant be exposed to any potentially harmful stimuli?
	
	

	Is the study likely to cause the participant any stress or difficulty?
	
	

	Will any deception be practiced on the participant?
	
	

	Will the participants be asked to reveal any embarrassing, sensitive, or confidential information about themselves or others?
	
	

	Will the participants be fully informed about the procedures to be followed during the study?
	If no, explain.
	

	Is any part of this study, or any individual involved in it, in any way supported by federal grant funds?
	
	If Yes, which agency?
Grant Contract Name and Number Principal Investigator


Please fully respond to the following questions below to give a complete description of the proposed research. If the answer to any of the above questions is “yes”, then describe those actions that will be taken to ensure the participants’ well-being.
a. How will the participants will be obtained?




b. How will informed consent will be obtained.




c. Describe the research procedures to be conducted.




d. How will confidentiality will be ensured?




e. What are the risks to participants? What steps are being taken to protect participants from said risks?




f. How do research benefits outweigh the risks?




g. What is the content of the debriefing session with the participants?




h. What are the qualifications and supervision of those interacting with the participants?





Include a copy of your informed consent letter and all research tools/materials.
Sample Informed Consent Letter
Title of Research Project:
Principal Investigator:
Contact information (telephone and e-mail) Faculty Mentor:
Contact information (telephone and e-mail)
List the purpose of the research project. Describe what participants will be required to do Describe the risk to the participants
Describe the cost to the participants
Describe measures to ensure confidentiality of data and records.
****************************************************************************************************************************
Participant’s Certification

I have read the consent form for this research project and any questions I had, including explanation of all terminology, have been answered to my satisfaction. A copy of this consent form will be provided to me.
I understand that I am encouraged to ask questions about any aspect of this research project during the course of the project, and that those questions will be answered by the investigators listed on the first page of this form.

I understand that my participation in this research project is voluntary and that I am free to refuse to participate or to withdraw my consent and discontinue my participation in this study at any time without penalty.
I certify that I am age 18 or above and agree to participate in this study.


Participant’s Signature providing consent	Date
















If an online survey is used rather than a paper survey or verbal discussion, then a statement such as the following could be used instead of a signature:  By clicking “Next Page” I certify that I am age 18 or above and agree to participate in this study.


Appendix B
IRB Review Form for Research with Animal Subjects
 Updates September 2026

	Title of Research Project:
	

	Describe the purpose of the research project:
	

	Faculty Member in Charge, 
Name Typed:
	

	Faculty Member in Charge, 
Signature and Date:
	Signature:                                                                                                    Date:

	Names of those who will have contact with subjects:
	

	What type of animals will be studied?
	

	Please answer the following questions
	Yes or No
	If yes, explain

	Will the animals be captured or handled?
	
	

	Will the animals be held in captivity?
	
	Describe number and location

	Will any apparatus be attached to the animals?
	
	

	Will any drugs be administered to animals?
	
	

	Will the animals be exposed to any potentially harmful stimuli?
	
	

	Is the study likely to cause the animals any stress or difficulty?
	
	

	Will the animals be euthanized? (Laboratory animals generally must be euthanized at the end of a project as long-term care facilities are usually not available.)
	
	

	Is any part of this study, or any individual involved in it, in any way
supported by federal grant funds?
	
	If Yes, which agency?
Grant Contract Name and Number Principal Investigator



Please give a complete description of the procedures involved in the study. If the answer to any of the above questions is “yes”, then describe those actions that will be taken to ensure the animals’ humane treatment. Be sure to address Requirements of the Principal Investigator that pertain to animal research.
a. How will the subjects be obtained?



b. Describe the research procedures to be conducted.



c. What are the risks to subjects? What steps are being taken to protect subjects from said risks?



d. How do research benefits outweigh the risks?



e. What are the qualifications and supervision of those interacting with the subjects?



